
 



Job Role Profile 

Title   Management Accountant  

 

Salary Hospice Band 6  

£37,127 - £42,618 

Competency Based 
Framework 

 

Location Heald Green , on 
occasional Little Hulton 

(with some remote 
working) 

 

Responsible to Finance Manager 

 

Core Purpose   

To produce monthly management accounts for 
St. Ann’s Hospice and St Ann’s Hospice 
Trading Co Ltd 

Job summary 
 
The post holder will be a qualified accountant or 
have extensive experience which supports this 
level of knowledge 
 
Working within the Finance Department they will 
have responsibility for producing monthly 
management accounts for St Ann’s Hospice and 
St Ann’s Hospice Trading Company Limited. 
 
They will investigate budget variances and report 
to Finance Manager.  
 
They will provide analysis and costings to support  
departmental managers. 
 
 
They will support the day to day running of the 
purchase ledgers, providing cover when needed 
and being responsible for reconciling prior to 
payment and producing suggested payment 
reports.   
 
 
 
They will produce the quarterly VAT Return for St 
Ann’s Hospice Trading Company Limited and 
assist with Hospice annual vat reclaim. 
 
 
Maintaining confidentiality and data protection 
regarding all personal information and hospice 
activity, operating within current legislation. 
 

           Head of Finance 

        Finance Manager 

Management 
Accountant         



 

 

Responsibilities 
 

✓ The Management Accountant will -  
 

✓ Be responsible for the production of St Ann’s 
Hospice and  St Ann’s Hospice Trading 
Company Limited monthly management 
accounts to meet reporting deadlines. 
Including, 

• Bank reconciliations 
• Prepayments / Accruals 
• Deferred / accrued income 
• Restricted income & expenditure 

 
✓ Provide analysis reports, costing reports and 

investigate budget to variances as required, 
highlight variances to Finance Manager. 
 

✓ To respond to queries from Department 
Managers. 

 
✓ Maintain records and reconciliation to produce 

the Trading Company VAT Return on a 
quarterly basis and assist with the Hospice 
annual reclaim. 

 
✓ Contribute to department policy development 

 
 
 
 
 

✓ Type your information here 
 
 
 
 
 

✓ Type your information here 
 
 

✓ Type your information here 
 
 

✓ Type your information here 
 

Requirements 
 

✓ The Management Accountant will – 
 

✓ Be a qualified member of an accountancy body, 
a holder of an equivalent qualification or have 
extensive experience which supports this level 
of knowledge. 

 
✓ Has extensive experience in the production of 

both management accounts and statutory 
accounts. 

 
✓ Have experience in the preparation of VAT 

Returns. 
 

✓ Strong IT skills, be proficient in Word and Excel. 
 

✓ Demonstrates excellent communication skills 
both written and verbally. 
 

✓ Attend appropriate courses to ensure continue 
professional development. 
 
 
 
 
 
 
 

 
 

The Management Accountant will be able to –  
 

✓ Work independently to achieve deadlines, 
prioritize responsibilities and be self motivating. 
 

✓ Demonstrate extensive experience in the 
production of management accounts and 
statutory accounts. 
 

✓ Analyse and evaluate management information. 
 

✓ Demonstrate excellent communication skills 
both written and verbally. 
 

✓ Travel independently to other hospice sites. 
 

✓ Demonstrate the hospice values. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

✓ Type your information here 

St Ann’s Hospice is committed to safeguarding and promoting the welfare of adults at risk and children. 
 

 
✓ Provide support to ensure purchase ledger 

invoices are processed in accordance to policy, 
completing monthly reconciliation’s and 
producing a suggested monthly payments 
report. 
 

✓ Assist with the production of year end Statutory 
Accounts for both Hospice and Trading 
Company. 
 

✓ Assist with the annual budget setting process 
for both Hospice and Trading Company 
 

✓ Check gift aid claims ready for submission. 
 

 
✓ Ensure that confidentiality is maintained at all 

times. 
 

✓ Assist the Finance Manager with the submitting 
of information to auditors and  tax advisors and 
responding to their queries.   
 

✓  Assist the Finance Manager with the monitoring 
of working capital for both the Hospice and 
Trading company on a monthly basis. 
 
 
 
 
 
 
 

✓ Type your information here 
 
 

✓ Type your information here 
 
 

✓ Type your information here 
 



 

 

Terms and conditions for Management Accountant 

Contract 

Work Pattern 37.5 hours over 5 days of the week 

 

Location 

Holiday 35 days, increasing to 37 days after 5 years’ service and 41 days after 10 
years’ service (pro rata, inclusive of bank holidays). In addition staff are 
able to buy up to 1 weeks’ holiday per year via salary sacrifice, pro rata. 

 

Pension Contributory Stakeholder pension in which we match up to 7% of your 
gross salary. Or the ability to continue with a previously held NHS pension 
(subject to making contribution’s into the scheme in the previous 12 
months). 

 

Life Cover All staff in the Scottish Widows Pension scheme (with the exception of bank 
staff) are provided with life cover of three times their basic salary in the 
event of their death whilst employed by St Ann’s Hospice. 

Health Cash Plan We offer access to an employee paid health cash plan. That allows 
employees to spread the cost of health expenses including dental, optical, 
physiotherapy and more.  

 

Employee Assistance 
Programme 

Employees can access telephone and online counselling 24 hours a day. 
Face to face counselling is also available and support on issues including 
debt, employment law, benefits and housing. 

 

Probation Six months. 

Notice 

Free Parking Free parking at our Heald Green, Little Hulton and Neil Cliffe Centre hospice 
sites. 

Permanent 

Heald Green – possible Little Hulton cover 

8 Weeks 

  

 
 
 
 
 
    

 
 

 
 
 

 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 

 
 
 

 
 

 
 

 
 

 
  
 
 

 
 

 
 
 

 


